
T Levels – Management & Administration

Curriculum Delivery & Planning
March 2022



Meet the Team

Karen Egan

Technical Advisor 

Leadership Management

Karen.Egan@i-l-m.com

Dom Green

Technical Advisor

Business

Dominic.Green

@cityandguilds.com

Alison Whittle

Technical Advisor

Post 16 sector

Alison.Whittle

@cityandguilds.com

mailto:Karen.Egan@i-l-m.com
mailto:Dominic.Green@cityandguilds.com
mailto:Dominic.Green@cityandguilds.com
mailto:Alison.Whittle@cityandguilds.com
mailto:Alison.Whittle@cityandguilds.com


Using the webinar platform

Send any questions in the

question area throughout the webinar

All attendees will be set to mute

Webinar resources will be shared on our 

website shortly after



Agenda 

• Welcome

• T Level programme composition

• The TQ content

• Year One and two suggested Curriculum Planner 

• Example of what a weeks delivery could look like 

• Assessment method and overview

• Opportunity for Questions



Core  
50% Total TQ time  

Graded A* - E

Core 1 Concepts & theories

Core 2 Transferable/Core skills

T Level programme composition

Occupational specialism
50% Total TQ time

Graded Pass/merit/distinction 

Based on occupational maps 

No less than 50% of the total qualification planned time 

Threshold competency

LTP 

(other requirements set by 

T Level panel) 

NA

Working towards Maths and English 

GCSE or Functional Skills Level 2 

Industry Placement

315-420 hours

Min 45-60 days

Achievement of T Level must include all components. UCAS points will be attached and the points will 

be equivalent to 3 A levels.

Assessment:   
• External exams

• Substantial employer set project

Assessment:   
• Synoptic practical assignment(s)

Employability, enrichment & 

pastoral (EEP)



The T Level Course 

80%
Up to 1220

hours

Core
Working towards English and maths

Occupational 

specialism
Other requirements

20%
At least 

315 hours

350 hours

average
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Technical

Qualification

Industry placement

Meaningful contribution in the 

workplace 
Practical skills for employmentTechnical skills and knowledge



Technical Qualification 

Programme 

of Study 

(POS)

Component title GLH TQT

Mandatory

8715-30 Management and 

Administration Core

600 650

Choose one standalone occupational specialism

8715-31 Business Improvement 595 660

8715-32 Team Leadership/ 

Management

620 690

8715-33 Business Support 595 600



Technical Qualification - Core

Key areas covered:

1. Business Context

2. People

3. Quality & compliance

4. Finance 

5. Policies and Procedures

6. Project and Change Management 

7. Business Behaviours



Key Date Schedule-
2023



Mapping and example 
delivery model



An overview of the 
Technical

Qualification (TQ) for 
Management & 
Administration



Key for Delivery/Curriculum Planners 



Sample Course Delivery: Year 1 Term 1



Sample Course Delivery: Year 1 Term 2



Sample Course Delivery: Year 1 Term 3



Sample Course Delivery: Year 2 Term 1



Core and OS Mapping
Management & Administration Core Occupational Specialisms 

Business Context Business Support (OS)

People Team Leadership (OS)

Quality & compliance

Finance 

Policies and Procedures

Project and Change Management Team Leadership (OS)

Business Improvement (OS)

Business Support (OS)

Business Behaviours Team Leadership (OS)



Example timetable

*Each core session could cover a different underpinning knowledge outcome from the core component, as opposed to the same knowledge outcome delivered across the week. 



Where will the delivery planners be located 

https://www.cityandguilds.com/tlevels/resources

On the link above click the 

accordion Curriculum delivery 

planners



Assessment methods and 
overview



Technical qualification scheme of assessment overview



Support & Poll



Don’t miss 
out…

Sign up for T Level information 

To ensure you receive all the latest 
information and updates regarding the 
Management & Administration T Levels 
including our events, networks and 
webinars, sign up via the link below 
adding your details into the relevant 
areas on the webpage. 

https://www.cityandguilds.com/tlevels/bu
siness

https://www.cityandguilds.com/tlevels/construction-bse


Support and 
Guidance

Ready to Support eligible providers 
and stakeholder engagement

• Delivery Resources

• Updated webpage for T Levels

• Timeline

• Planning and delivery resources

• Employer Industry Boards

• e-bulletins

• Specification

• Dedicated Technical Advisors

https://www.cityandguilds.com/tlevels/
providers

https://www.cityandguilds.com/tlevels/providers


Free Tutor 
Resources

Resource Hub (under ‘Tutor Resources’)

• Schemes of Work

• PowerPoints 

• Learner Activities and Worksheets

• GSEMS Guide Standard Exemplification 

Materials 

https://www.cityandguilds.com/tlevels/resources
https://www.cityandguilds.com/qualifications-and-apprenticeships/business-skills/business-admin-and-public-services/8715-t-level-technical-qualification-in-management-and-administration#tab=documents


Free promotional material from the Department for Education

https://www.gov.uk/government/publications/t-levels-resources-for-teachers-and-careers-advisers?utm_medium=email&utm_campaign=govuk-notifications&utm_source=f0001d38-07d1-44ca-b063-ade36cd53c4d&utm_content=daily


Free Learner Flyer

https://www.cityandguilds.com/-/media/cityandguilds-site/documents/t-levels/2021/t-levels-learner-flyer-management-and-administration-pdf.ashx?la=en&hash=AABC25988B621C353A207A2D26ADFAE0D37E4EAF


Free Learner Flyer
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Questions?
Thank you for attending

‘T LEVELS’ is a registered trademark of the Department for Education.

‘T Level’ is a registered trademark of the Institute for Apprenticeships

and Technical Education.
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