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	Lesson 1: Introduction to Unit 003
	Suggested Teaching Time: 5 hours

	Learning Outcome 1: Understand how legislation, statutory guidance and procedures safeguard children in the early years sector


	Topic
	Suggested Teaching
	Suggested Resources

	Introduction to Unit
	Learners should be introduced to the important aspects of safeguarding children in the early years sector
Tutor-led activity
Present information as an overview, plus the current Early Years guidance and government initiatives on the subject. The presentation should explore the legislation, statutory guidelines, policies and procedures that are current to the sector and the settings in which the learners are likely to have their placements. 
The introductory presentation should also explore the role of Early Years practitioners and the wider sector as stated in the Early Years Educator Criteria. 
Discuss important aspects and answer questions. 
Learner activity
Learners to research and discuss the current Early Years curriculum and initiatives linked to safeguarding children in the sector.
Tutor-led activity
Presentation as an overview on the health and safety of children both in a work setting and/or during off-site visits .
Aspects to cover:
· Risks that will be present
· Acceptable and unacceptable risks
· Hazards
· Keeping children safe
· Infection control
· Monitoring and record keeping.
Include a question and answer session following the presentation
Opportunities for applied learning: 
Learners to research the policies and procedures, both for safeguarding children and for health and safety, used in an established Early Years setting. Learners to produce notes covering the 10 most important things they have been told by the established setting for both safeguarding and health and safety. This could be used in induction programmes for new workers.
	Qualification handbook should be used as a resource and reference point throughout 
www.gov.uk/childrens-services/safeguarding-children
Current guidance from government
http://goo.gl/SNQYsZ
Statutory framework for Early Years settings, updated 1 September 2014
www.hse.gov.uk
Health and Safety Executive – useful and informative website on all health and safety issues
www.pre-school.org.uk
Information on good practice in safeguarding in pre-schools
www.ndna.org.uk
Information on good practice in safeguarding in day nurseries
www.pacey.org.uk
Information for childminders/childcare workers




	Lesson 2: Policies and procedures
	Suggested Teaching Time: 5 hours

	Learning Outcome 1: Understand how legislation, statutory guidance and procedures safeguard children in the early years sector


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.1
Legislation, statutory guidance, policies and procedures affecting safeguarding and the health and safety of children in the early years sector

	Recap on previous session – any questions?
Tutor-led activity
Presentation on the legislation, statutory guidance, policies and procedures that are linked to safeguarding  the health and safety of children in the early years sector, including:
· health and well-being
· duty of care
· child protection within the wider concept of safeguarding children
· protecting the practitioner
· day-to-day work
· e-safety
· rights of children
· rights of parents.
Follow the presentation with a question and answer session.
Learner activity
Learners to research the following pieces of legislation, statutory guidance, policies and procedures:
· UNCRC 1989
· The Children Act 1989
· The Children Act 2004
· The Childcare Act 2006
· The Health and Safety at Work Act 1974
· Equality Act 2010
· Working Together to Safeguard Children 2013
· Common Assessment Frameworks (CAF)
· The Early Years Curriculum (Statutory guidance)
· SEND Code of Practice.
Opportunities for applied learning: 
Learners to produce a chart showing each of the above pieces of legislation and guidance with a brief overview/explanation of how each links to Early Years practice, eg UNCRC 1989 – Declaration on the Rights of the Child, which impacts on all Early Years practice.
Learner activity
Discuss in group and decide a definition of:
· policy
· procedure. 
What does each term mean and how do you put into practice?
Learners to ‘quicklist’ the policies and procedures that may influence day-to-day practice, including:
· arrival and departure of children
· child protection including CAF
· risk assessments
· CRBs/DBS
· lone working
· whistleblowing
· behaviour 
· personal care
· off-site visits
· ICT/e-safety – may include policies and procedures that include access to computers, mobile phones, social media, games (this is an ever-changing area of safeguarding that tutors and learners must be fully aware of)
· recording, reporting and sharing concerns.
In ‘buzz groups’ (small groups), learners to work on different aspects and needs of a larger pre-school (approximately 40 places) and a lone working childminder in respect of the policies and procedures required.
This should be documented on large sheets of paper and used as the basis of a group discussion with learners making their own notes on the comparisons.
Opportunities for applied learning: 
Learners to produce an individual ‘tool kit’ covering the above issues as headings and the important aspects each learner must comply with, eg CRB/DBS – to ensure that all relevant and up-to-date information is presented and made available for the person undertaking this check, ie the employer. Or e-safety – mobile phone policy and procedures to ensure there is no inappropriate taking of photos/images/sharing on social media etc.
	Qualification handbook
www.gov.uk/childrens-services/safeguarding-children
http://goo.gl/kEeMkJ 
Information from government on all safeguarding issues
http://goo.gl/GBnNf1
Links to inquiries and serious case reviews that could support understanding of the wider concept of child protection
www.nspcc.org.uk
www.nspcc.org.uk/preventing-abuse/child-protection-system/
Information on the child protection systems in England, Wales, Scotland and Northern Ireland
www.legislation.gov.uk
Searchable for details of the Acts relating to child protection and safeguarding

www.unicef.org/crc/files/Rights_overview.pdf
Useful fact sheet on the ‘Rights of the Child’.
NB: CAF may be replaced in some instances with Education Health and Care Plans to link to the SEND Code of Practice – see www.gov.uk/government/publications/send-code-of-practice-0-to-25
www.wbhelpline.org.uk
Whistleblowing helpline with factsheets for employees.
www.ofsted.gov.uk
Informative website with clear overview of links to CRB/DBS requirements
www.saferinternet.org.uk
Organisation with tips and support for ensuring children are safe using the internet




	Lesson 3: Roles and responsibilities
	Suggested Teaching Time: 5 hours

	Learning Outcome 1: Understand how legislation, statutory guidance and procedures safeguard children in the early years sector

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.2
The practitioner’s roles and responsibilities in relation to safeguarding
	Recap on previous session – any questions?
Learner activity
Learners in group to ‘quicklist’ and then discuss the following: ‘The practitioner’s role and responsibilities in relation to safeguarding’.
Tutor-led activity
Presentation to fully explore the role and responsibilities of practitioners in safeguarding children, in respect of 
· health and well-being
· duty of care
· child protection within the wider concept of safeguarding children
· protecting the practitioner
· day-to-day work 
· e-safety
· rights of children
· rights of parents.
Learner activity
Working in pairs, learners to explore an exemplar job description (from an established Early Years setting). Ask the learners to make links to the practitioner’s role and responsibility in safeguarding children. Bring back to large group for discussion:
Learner activity
Learners to work on an agreed definition for each of the following:
· Duty of care
· E-safety
· Safeguarding the child.
Discuss and document individually.
Opportunities for applied learning: 
Learners to research the guidance given to practitioners in the workplace (usually on their placement) concerning their role and responsibilities in relation to safeguarding. They should then produce a 10-point plan for ensuring their role and responsibility is complied with. This should document issues the learner may be unconfident with, and may seek to have support and help given.
	Qualification handbook
www.gov.uk/childrens-services/safeguarding-children
http://goo.gl/kEeMkJ
www.ceop.police.uk/
Child Exploitation and Online Protection Centre




	Lesson 4: Risk of harm or abuse
	Suggested Teaching Time: 5 hours

	Learning Outcome 1: Understand how legislation, statutory guidance and procedures safeguard children in the early years sector

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.3
How a child may be placed at risk of harm or abuse
	Recap on previous session – any questions?
Tutor-led activity
Presentation on how a child may be placed at risk of harm or abuse in relation to:
1. The wider concept of safeguarding, to include:
· female genital mutilation
· exorcism
· mutilation
· diet
· Health and Safety, risk assessments
· child exploitation
· trafficking
· forced marriages.
2. Personal factors, to include:
· maternal health
· health status
· disability
· sensory impairment
· learning difficulties
· immunisation.
3. External factors, to include:
· poverty and deprivation
· family environment and background
· domestic violence
· family circumstance
· exposure to substance use or misuse.
Follow presentation with a question and answer session on factors why a child may be placed at risk of harm or abuse, as well as any other factors different from those listed above that learners may have encountered/know about. Learners could be asked about their awareness of any child abuse cases that have been in the media (past and present).
Opportunities for applied learning: 
Learners to research how an established Early Years setting identifies safeguarding issues and the procedures to follow with such issues including the role of LSCB. Examples from existing established Early Years settings can be shared with other learners to support the individual learner in developing a checklist of what a setting must do. The checklist should include clear notes on where to get help and support.
	Qualification handbook
www.paceuk.info
Parents Against Child Sexual Exploitation – information and training for parents
www.gov.uk/childrens-services/safeguarding-children
http://goo.gl/kEeMkJ
www.nspcc.org.uk
Information on all aspects of safeguarding
www.barnardos.org.uk
Information, resources, research including effects of domestic abuse on children
www.womensaid.org.uk
information and support for victims of domestic violence and abuse





	Lesson 5: Categories, signs and symptoms
	Suggested Teaching Time: 5 hours

	Learning Outcome 1: Understand how legislation, statutory guidance and procedures safeguard children in the early years sector

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.4
Categories, signs and symptoms that indicate a child may have been harmed or abused 
	Recap on previous session – any questions?
Learner activity
Group activity – Use six large sheets of paper (flip chart) placed around the room, headed:
· Domestic abuse
· Physical
· Emotional
· Sexual
· Neglect
· Bullying.
Ask the learners to put under each heading the signs and symptoms that a child may have been harmed or abused.
Follow this task with a group discussion and question and answer (for clarification).
Opportunities for applied learning: 
Learners to produce their own chart covering the six categories and the signs and symptoms that could help them to identify whether a child was suffering from harm or abuse. This could be a useful tool in the workplace and/or placement.
Tutor-led activity
Brief presentation on bullying, including:
· direct or indirect bullying of the child
· physical
· verbal
· emotional
· cyber bullying
· specific types of bullying, which can relate to all of the above, such as homophobic or gender-based, race, relating to special educational needs and disabilities.
How does the learner identify that bullying is occurring and what do they do about it?
Opportunities for applied learning: 
Learners to produce a fact sheet (this could be useful not only for the learner but also colleagues/parents/carers) for dealing with bullying in an Early Years setting. 
	Qualification handbook
www.gov.uk/childrens-services/safeguarding-children
www.womensaid.org.uk
www.barnardos.org.uk
www.pre-school.org.uk
www.ndna.org.uk
www.bullying.co.uk
Information and guidance on all aspects of bullying, including bullying at work
www.tes.co.uk
Includes useful tools and information on bullying
www.kidscape.org.uk
information, resources and specific training on bullying
www.familylinks.org.uk
provides information and training (Parenting Puzzle – workshops for children’s centres)




	Lesson 6: Lesson Title Supporting children and their families
	Suggested Teaching Time: 5 hours

	Learning Outcome 1: Understand how legislation, statutory guidance and procedures safeguard children in the early years sector

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.5
Support for children and their parents/carers in situations where harm or abuse is suspected or alleged
	Recap on previous session – any questions?
Tutor-led activity
Presentation looking at supporting children and their parents/carers when harm or abuse is suspected or alleged. The presentation should explore:
· Who can help and support – each establishment may have different channels of support, eg the child’s key worker or another professional, eg play therapist.
· How – practical and/or theoretical aspects – this may be something as practical as being able to offer a place when the parent/child needs to have meetings with social services, or theoretical, eg if the parent needs knowledge of the family court proceedings, there may be a colleague who knows or has experience of this.
· When – short term/medium term/long term – ensuring that both the child and parent/carer are listened to and realistic (if possible) plans are made.
The work setting will have policies and procedures that will support the learner to be the best support and help they can be, so details from an established Early Years setting will need to be checked and utilised.
Learner activity 
Group task – Learners to produce a list of agencies/organisations that the child could be referred to, with a brief explanation of each agency/organisation’s role and function. This list could be a useful revision tool for the learner and also useful for their placement.
Opportunities for applied learning: 
Learners to produce their own leaflet with practical examples of how a child (or the child’s family) could be supported where harm or abuse is suspected or alleged.
	Qualification handbook
http://goo.gl/kEeMkJ
www.womensaid.org.uk
www.fairplayforchildren.org
Information and helpline
www.barnardos.org.uk
www.thehideout.org.uk/
Provides resources for play activities for children living with domestic violence (‘my tree’ is a lovely exercise for children age 3+ - see www.thehideout.org.uk/
games/emotions_tree.asp) with adult support.




	Lesson 7: Healthy, safe and secure environments
	Suggested Teaching Time: 5 hours

	Learning Outcome 2: Recognise and manage risks to health, safety and security in a work setting or off-site visit

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.1
How to ensure healthy, safe and secure environments for children
	Recap on previous session – any questions?
Tutor-led activity
Presentation on the fundamental practice of ensuring healthy, safe and secure environments for children, covering environments that are:
· indoor
· outdoor
· emotional
· familiar
· unfamiliar.
The presentation should take into account the following factors:
· Legislation and guidance, including The Health and Safety at Work Act 1974, The Health and Safety (First Aid) Regulations 1981, The Regulatory Reform (Fire Safety) Order 2005, The Equality Act 2010, The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR) and the Control of Substances Hazardous to Health Regulations 2002 (COSHH)
· Balancing rights and risks
· Age, stage, needs and ability of children
· Balanced risk in respect of risk management, including avoiding excessive risk taking, not being excessively risk adverse and recognising the importance of risk and challenge to children
· Evacuation procedures including fire drills, emergency evacuation
Learner activity
Group task – Learners to visit a public venue (eg a shopping mall, leisure centre, park, canal/river walk) and take six photos of the environment and analyse whether the environment is healthy, safe and secure for the children in their care. 
Opportunities for applied learning: 
Learners to complete three scenarios that are learner group devised, looking at the actions required to ensure the environment is healthy, safe and secure. The learner should look at evacuation drills and spontaneous evacuation procedures, eg a gas leak on the premises.
The overall aim is always to keep the child/children safe.
It would be useful if the learners could use their own practical experience in an Early Years setting to complete the exercise.
	Qualification handbook
www.hse.gov.uk
Health and Safety Executive website – has lots of useful information including guidance on risk assessment, RIDDOR,COSHH, manual handling/lifting etc
www.nidirect.gov.uk
Includes information on Health and Safety responsibilities for employers in Northern Ireland
www.rospa.com
Information on accident prevention, correct lifting procedures etc




	Lesson 8: The theory of risk assessment and dilemmas that may be faced
	Suggested Teaching Time: 5 hours

	Learning Outcome 2: Recognise and manage risks to health, safety and security in a work setting or off-site visit

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.2
Risk assessments and dilemmas
	Recap on previous session – any questions?
Learner activity
Ice-breaker – In small groups work on a definition for the following:
· Hazard
· Risk.
Share definitions with the large group.
Tutor-led activity
Presentation (using Health & Safety Executive resources on risk management) on :
· processes for carrying out risk assessments
· hazards
· daily checklists
· monitoring.
Follow the presentation with a discussion and question and answer session.
Learner activity
Learners to research, discuss and document the issues and occurrences that may cause dilemmas between the rights and choices of children, and the duty of care that must be shown to children in the setting and during off-site visits. 
The learners should be aware that dilemmas can occur between parents, staff, children and other agencies. The dilemmas could include gender, diet, activities, cultures and religion. 
Learners need to understand that even though the children’s choices and rights should be promoted, it is important that health and safety is taken into consideration.
Learner activity
Group task – Research three different daily ‘Health and Safety’ checklists as used by different early years settings:
· Childminder
· Preschool
· Nursery class in school building.
Discuss and decide whether each could be improved in any way and why.
Opportunities for applied learning: 
Learners to complete a daily monitoring sheet/daily checklist as used by an established early years setting.
Learners to analyse their findings and discuss in the group, looking at any ways in which the checklist/sheet could be improved for the well-being of the children.
	Qualification handbook
www.hse.gov.uk/risk/controlling-risks.htm
Risk management documentation – includes links to useful templates
[bookmark: _GoBack]www.hse.gov.uk/pubns/indg163.pdf
Useful document on controlling risks in the workplace
http://goo.gl/SNQYsZ





	Lesson 9: Systems for supporting health and safety
	Suggested Teaching Time: 5 hours

	Learning Outcome 2: Recognise and manage risks to health, safety and security in a work setting or off-site visit

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.3
Systems for supporting health and safety which may include referral or informing other agencies
	Recap on previous session – any questions?
Tutor-led activity
Presentation for supporting health and safety which may also include referral or informing other agencies in relation to:
· Entering and leaving setting – eg information to building management if setting is in a public building, ie community facility
· Off-site visits – eg permission letters/slips from parents/carers, information/booking to site where visit is being undertaken, ie park, museum, library
· Accidents – eg information to parent/carer, Local Authority H&S unit – RIDDOR (if appropriate, Ofsted/other inspectorates for Wales, Scotland and Northern Ireland
· Incidents – eg information to parent/carer, police, Social Services, evacuation procedures
· Missing child – eg information to parent/carer, police, Social Services
· Emergencies – eg information to parent/carer, emergency services (fire brigade, ambulance, police), Social Services
· Illness – eg information to parent/carer, other facility users/staff, Health Visitor
· Exclusion period for infectious diseases – if notifiable disease (eg scarlet fever), Health Protection team must be informed (in England and Wales) – Public Health England (by medical personnel).
Discussion on the above issues with reference to the procedures followed at an established Early Years setting including viewing exemplar forms/records used: eg Accident/incident forms, permission forms for off-site visits, illness form, copy of RIDDOR form.
Learner activity
Group Task – Learners to devise three scenarios that they may encounter in respect of health and safety in their early years practice. For example: on a visit to a local park with 10 children age 3 and 4 years, three colleagues and yourself, one of the 4 year olds falls off the slide and hurts her arm. What procedure would you follow?
(Answer – Document from the occurrence until the child is in the care of their parent/carer.)
Learners to produce and document the scenario and the actions to be taken. This will then be discussed in the large group.
Opportunities for applied learning:  
Learners to make their own reference booklet for each of the above categories, with clear points of referral and action points if relevant. The booklet should include a sheet listing common childhood diseases with appropriate exclusion periods (learners to obtain this information by personal research). For example: chickenpox – exclusion until the last spots have become dry and crusted (approximately 7–10 days from eruption).
This will be a useful reference for the learner is on placement or at a workplace.
	Qualification handbook
www.hse.gov.uk
www.pre-school.org.uk
www.gov.uk/phe
Public Health England website
www.ndna.org.uk
www.gov.uk/
Government website – search for information about illnesses and notifiable diseases





	Lesson 10: Risk assessments
	Suggested Teaching Time: 5 hours

	Learning Outcome 2: Recognise and manage risks to health, safety and security in a work setting or off-site visit

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.4
Carry out risk assessments to identify potential hazards to the health, safety and security of children, families, other visitors and colleagues
	Recap on previous session – any questions?
Tutor-led activity
Explain that this session will revisit practically some of the theoretical issues covered in lesson 8 (Risk assessments and dilemmas) – to include:
· processes for carrying out risk assessments
· hazards
· daily checklists
· monitoring
· dilemmas between rights and choices of children and duty of care. 
Presentation on the essential concept that children and parents need to be sure that the setting and staff are providing a safe, secure and stimulating place for children to develop and learn. 
Areas to include: 
· The unique individual character and physical make-up of each child 
· Their differing needs, abilities and level of understanding, which is influenced by the age and stage of development of each child 
· The learner’s understanding of health and safety issues as and when they arise 
· Always ensuring that the health and safety measures will affirm and support the self-esteem, confidence and resilience of the child.
Question and answer session on any issues linked to the presentation as listed above or as identified by discussion.
Learner activity
Learners to research the three risk assessments undertaken by an established Early Years setting. In small groups, discuss and use the Risk Management resources from HSE – decide whether this is sufficient or should be changed in any way.
Risk assess your classroom as a brief exercise. Do all members of the group agree with the findings?
Opportunities for applied learning: 
Learners to undertake a risk assessment for a visit to the local park (near their Early Years setting placement) with a group of 4 year olds. This will be shared in the group but is for the learner’s personal use.
	Qualification handbook
http://goo.gl/SNQYsZ
www.hse.gov.uk
www.hse.gov.uk/risk/controlling-risks.htm
Useful resources from the Health & Safety Executive






	Lesson 11: Policies, procedures and practice 
	Suggested Teaching Time: 5 hours

	Learning Outcome 2: Recognise and manage risks to health, safety and security in a work setting or off-site visit

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.5
Following policies, procedures and practice
	Recap on previous session – any questions?
Learner activity
Whole group task – have six large sheets of paper, each headed with one of the following:
· Receiving children into the setting
· Ensuring their safety on departure
· Off-site visits
· Emergency evacuation
· Accidents
· Supporting children to explore and manage risk and challenges.
Divide each sheet of paper into three columns – headed Policies, Procedures and Practice.
Ask the learners to complete the sheets, working together in the group.
Learners to ‘quicklist’ – How could the setting reassure parents/carers that their child will be safe in their hands? 
Discuss and decide on practical methods – create a list.
Opportunities for applied learning: 
Discuss the above lists as a group and agree on methods. Each learner can then produce their own chart for future reference and as a useful tool for use in their placement/setting.
Learner activity
Final ‘fun’ task – Learners to research Health and Safety myths (HSE “Myth Busters” website) and create handouts and posters to dispel some of ridiculous myths reported in the media, eg children are not allowed to play with ‘conkers’ because of Health and Safety. This is intended as a fun and light activity that can empower the learnesr.
	Qualification handbook
www.pre-school.org.uk
www.ndna.org.uk
www.pacey.org.uk
www.hse.gov.uk/myth
The Health and Safety Executive ‘Myth Busters’
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