Start IT Database software (4249-002) 

Assignment A

Candidate Answer Sheet

Name: 




Date:

Answer the following questions, you may complete them electronically or by hand. You can choose the correct answer by using a tick, or bold for example.
	D1
	If an error message appears on your screen, list at least three ways of obtaining the help that you need. 

Answer:


	D2
	Which three of the following are components of a database? 
Tables


Records


Letters


Questions

Queries


Pages

               Workbooks                        Formulas 


	D3
	You accidentally type a Surname into a field called Date Of Birth. 
What does the following error message mean? ‘The value you entered isn’t valid for this field’

a You have entered text into a numeric field.

b You have spelt the Surname wrong.

c The date of birth is wrong.

d Their age is wrong.



	D4
	Another member of your family has asked you to produce a report from your database so that they can send out Christmas cards.  

Which three items in the following list would you include in the report? 
Names

Pets name

Address

Their favourite colour

            Postcode


