Answers – Personal information management 
Assignment A
Task A7 
Enter the number of confirmed attendees.
	


Task A10
Screen print showing appointments for next month.

Task B5
Screen print of the task list to show the status of each task.
Task C4
Filter/search your address book/contact list to find all the people called Sue.
Task C6 

Describe why it is important to use personal data responsibly and safely.

Outline why it is important to keep contact information up-to-date.

Outline how to ensure that contact information is kept up-to-date.

