Task A4 – Records to be input by candidate
	Employee reference
	Surname
	First Name
	Preferred Activity
	Meal Option
	Preferred Date
	Total Cost to Company

	E4425
	Billington
	Sandra
	Quad Bikes
	H
	12/07/2008
	£50.00

	E3372
	Burgess
	Bob
	Quad Bikes
	S
	12/07/2008
	£50.00

	E2112
	Grant
	Timothy
	Orienteering
	V
	26/07/2008
	£10.00

	E9765
	Richmond
	Simon
	Rock Climbing
	H
	12/07/2008
	£30.00

	E5724
	Booth
	Tony
	Rock Climbing
	H
	26/07/2008
	£30.00


