[image: ]UNIT 204 Undertake work related experience in the land-based industries

SOW LEVEL 2 (Technical) Certificate in Equine Care (0172-[25])


	Lesson 1: Overview and introduction to Unit 204[footnoteRef:1] [1:  This Unit may link to Unit 203 coverage of practical yard duties or equivalent and so any review sheets from this Unit can be used to inform progress and development plans. The sessions have been planned based on learners going out on placement around Easter and onwards. The tutor may wish to adjust slightly if placements run differently. In order to ensure a continual review of progress, the tutor could run a review session near the start of the placement.
Links to local yards and employers will add more value to this Unit; where possible, trips and guest speakers would benefit the learners’ experience.
] 

	Suggested Teaching Time: 1 hour

	Learning Outcomes 1–4:
Recognise the range and scope of job roles within an
environmental and land-based industry
Use relevant documents and skills relating to work experience
Plan and review self-development during work experience
Report on the work-related experience


	Topic
	Suggested Teaching
	Suggested Resources

	All topics
	Theory session
Tutor to introduce Unit and content, presenting an overview of the key tasks/Learning Outcomes.
Learner activity
Learn keywords, spelling and pronunciation using a wordsearch or quiz facilitated by the tutor. Keywords to cover include: curriculum vitae, qualifications, vocational, professional, instructor, transferable, career, opportunity and development.

	Wordsearch
Quiz
Books
Equine-related magazines 
Websites
http://goo.gl/Z7SYgp
http://lantra.co.uk/careers/be-inspired/downloads






	Lesson 2: The equine industry
	Suggested Teaching Time: 1 hour

	Learning Outcome 1: Recognise the range and scope of job roles within an
environmental and land-based industry


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.1
Different types of jobs within an environmental and land-based industry

	Theory session
Tutor to provide a review of the equine industry, including: different types of businesses within the sector and allied industries, number of employees and range of jobs available.
Learner activity
Create a poster showing jobs within the equine sector.

	Equine-related magazines
Website
www.lantra.co.uk/Research.aspx





	Lesson 3: Qualifications in the equine industry
	Suggested Teaching Time: 1 hour

	Learning Outcome 1: Recognise the range and scope of job roles within an
environmental and land-based industry


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.2
Skills and qualifications required for different types of jobs within an environmental and land-based industry


	Theory
Tutor to outline the range qualifications available (academic, vocational and professional), entry requirements and progression routes, CPD and the advantages/disadvantages of registering with professional bodies. 
Learner activity
Prepare presentations in small groups, each group covering a different route and the advantages/disadvantages.
	College prospectuses
Websites
http://lantra.co.uk/careers
www.cityandguilds.com/what-we-offer
www.bhs.org.uk/training-and-qualifications/equine-careers





	Lesson 4: Qualifications in the equine industry – continued 
	Suggested Teaching Time: 1 hour

	Learning Outcome 1: Recognise the range and scope of job roles within an
environmental and land-based industry


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.2
Skills and qualifications required for different types of jobs within an environmental and land-based industry

	Learner activity
Learners to give short presentations based on the appropriate qualifications for specific routes within the equine industry, eg instructors, grooms, equine vet nurses and lecturers.
	Projector and screen
Peer and tutor feedback sheets on presentation skills





	Lesson 5: Careers in the equine industry
	Suggested Teaching Time: 1 hour

	Learning Outcome 1: Recognise the range and scope of job roles within an
environmental and land-based industry


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.2
Skills and qualifications required for different types of jobs within an environmental and land-based industry

	Theory session
Tutor to identify appropriate skills and qualifications required for specific jobs and lead a discussion on the transferable skills valued by employers.

	Guest speakers (eg employers) to discuss the skills and qualifications they look for






	Lesson 6: Evaluate career and progression opportunities
Learning Outcome 1: Recognise the range and scope of job roles within an
environmental and land-based industry

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.1
Different types of jobs within an environmental and land-based industry
Topic 1.2
Skills and qualifications required for different types of jobs within an environmental and land-based industry
Topic 1.3
Relevant health and safety legislation

	Theory session
Learners to evaluate potential careers and progression routes in relation to personal interests, and identify suitable work experience and qualifications to support progression.
Learners to complete a personal development plan (PDP) to refer to later in the Unit.
	Range of websites
Copies of student presentations
Equine-related magazines
List of employers who offer work experience
Personal development plan template





	Lesson 7: Trip to local businesses or guest speakers
Learning Outcome 1: Recognise the range and scope of job roles within an
environmental and land-based industry

	Suggested Teaching Time: Half day


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.1
Different types of jobs within an environmental and land-based industry
Topic 1.2
Skills and qualifications required for different types of jobs within an environmental and land-based industry

	Visit a range of local equine businesses to get a feel for what different jobs involve. The topic should be: ‘A day in the life of…’.
	Consider businesses such as competition yards, competition centres, tack shops, riding schools, livery yards, equine veterinary practices






	Lesson 8: Health and safety
Learning Outcome1: Recognise the range and scope of job roles within an
environmental and land-based industry

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.3
Relevant health and safety legislation


	Theory session
Tutor to summarise the key points of the Health and Safety at Work Act (1974) and the Control of Substances Hazardous to Health Regulations (2002) (COSHH). Ensure that, by asking questions, the learners understand the role of the employer and employee in maintaining health and safety.
	Fire drills and copies of any relevant paperwork, eg exemplar accident forms, risk assessment
Website
www.hse.gov.uk






	Lesson 9: Practical health and safety
Learning Outcome 1: Recognise the range and scope of job roles within an
environmental and land-based industry

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.3
Relevant health and safety legislation

	Practical session
Split learners into small groups and ask them to identify potential hazards and actions required to reduce risks. Discuss findings and the role of risk assessment in supporting health and safety.

	Risk assessment templates
Set up appropriate hazards in the yard for learners to identify and suggest solutions






	Lesson 10: Recap for Learning Outcome 1
Learning Outcome 1: Recognise the range and scope of job roles within an
environmental and land-based industry

	Suggested Teaching Time: 2 hours


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 1.1
Different types of jobs within an environmental and land-based industry
Topic 1.2
Skills and qualifications required for different types of jobs within an environmental and land-based industry
Topic 1.3
Relevant health and safety legislation

	Theory session
Tutor to facilitate quiz to assess learning of all topics in Learning Outcome 1.

	Quiz questions and answers (this could be carried out individually or in small groups, or as interactive quiz using a smart board)






	Lesson 11: Job adverts
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.1
Locate job advertisements from different sources available within the environmental and land-based industry

	Theory session
Tutor to use a range of sources to help students identify suitable job/work experience opportunities based on existing skills and career goals.
Learner activity
Personal research on work experience opportunities, using a range of sources (see Suggested Resources).
	Equine-related magazines
Local job websites
College databases
Websites
http://goo.gl/QHZJLq
http://goo.gl/GLj6jN
www.yardandgroom.com/






	Lesson 12: CV and application writing
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.2
Produce an application for work experience in the environmental and land-based sector

	Theory session
Tutor to cover CV layouts, including the importance of matching current knowledge and skills to job description, and how to write a good letter of application.
Learner activity
Identify good and bad examples of CVs and cover letters from the range provided.

	CV templates
Completed CVs and letters to review and evaluate
IT resources





	Lesson 13: CV and application writing – continued 
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.2
Produce an application for work experience in the environmental and land-based sector

	Theory session
Learners to complete their own CV and a letter of application for chosen work experience opportunity identified in Lesson 11.

	CV templates
Completed CVs and letters to review and evaluate
IT resources





	Lesson 14: Interview preparation (1)
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.3
Prepare for an interview for work experience



	Theory session
Tutor to cover the importance of researching the job role and business.
Recap on suitable qualifications and skills required.
Cover the appropriate dress code and behaviour, and what to expect in an interview.
Learner activity
Respond to tutor’s questions on the above. 
	Access to business website if applicable
Industry-related info
Possible interview questions to discuss suitable answers
Website
http://goo.gl/vkffMg






	Lesson 15: Interview preparation (2)
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.3
Prepare for an interview for work experience 




	Theory session
Learners to review their current knowledge and skills against those required in the job they applied for and identify training needs in preparation for the interview, using their personal development plan. This will enable them to sell their strengths and plan suitable questions on development opportunities.
Learner activity
Review personal development plan and create a shortlist of questions to ask at the interview.

	Personal development plan from Lesson 6






	Lesson 16: Interview preparation (3)
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.3
Prepare for an interview for work experience

	Theory session
Interview role play and feedback. Use mock/practice interviews to encourage peer discussion and feedback to improve performance.

	Video could be used to record interviews for discussion






	Lesson 17: Interviews
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 2 hours


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.4
Undertake an interview for work experience

	Practical session
Learners to practise attending a formal interview for the post they applied for, which could include both practical and interview phase. Depending on student numbers, it may be necessary to arrange timetables to allow half a day for the interviews. Two hours have been allowed here based on half the group for each session. The half not being interviewed could be practising the practical skills they need to demonstrate.

	Interview plan and timetable
If students are to carry out a short practical task then arrangements need to be made
Panel for interview; ideally, this should include at least one employer to improve authenticity
Interviewer sheets with questions and space for feedback






	Lesson 18: Interviews – continued 
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 2 hours


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.4
Undertake an interview for work experience



	Practical session
Learners to practise attending a formal interview for the post they applied for, which could include both practical and interview phase. Depending on student numbers, it may be necessary to arrange timetables to allow half a day for the interviews. Two hours have been allowed here based on half the group for each session. The half not being interviewed could be practising the practical skills they need to demonstrate.

	Interview plan and timetable
If students are to carry out a short practical task then arrangements need to be made
Panel for interview; ideally, this should include at least one employer to improve authenticity
Interviewer sheets with questions and space for feedback






	Lesson 19: Recap for Learning Outcome 2
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.1
Locate job advertisements from different sources available within the environmental and land-based industry
Topic 2.2
Produce an application for work experience in the environmental and land-based sector
Topic 2.3
Prepare for an interview for work experience
Topic 2.4
Undertake an interview for work experience

	Theory session
Tutor to review the application and interview process. Use a reflective cycle to help learners identify what went well and what changes they would make in the future.
Learner activity
Learners to use the reflective cycle and interview feedback to review performance and assess what they would do differently next time.
	Interview feedback sheets





	Lesson 20: Self-development plan
Learning Outcome 3: Plan and review self-development during work experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 3.3
Review self-development plan during and after work experience

	Theory session
Learners to work individually to review the personal development plan that they created in Lesson 6, and to set development targets based on their placement.

	Personal development plans
Target setting worksheet






	Note that following interviews, learners should be on actual work experience placements for the following lessons.

Lesson 21: Review of development (1)
Learning Outcome 4: Report on the work-related experience

	


Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 4.1
Gather and prepare evidence during the work-related experience

	Theory session
Learners to work individually to review their development plan, monitor achievement of targets and identify suitable evidence of that achievement, eg photos, work diary and employer statements.

	Personal development plans
Target setting worksheet
Evidence from placement
Employer feedback






	Lesson 22: Review of development (2) 
Learning Outcome 4: Report on the work-related experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 4.1
Gather and prepare evidence during the work-related experience

	Theory session
Learners to work individually to review their development plan, monitor achievement of targets and identify suitable evidence of that achievement, eg photos, work diary and employer statements.
	Personal development plans
Target setting worksheet
Evidence from placement
Employer feedback






	Lesson 23: Review of development (3)
Learning Outcome 4: Report on the work-related experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 4.1
Gather and prepare evidence during the work-related experience
	Theory session
Learners to work individually to review their development plan, monitor achievement of targets and identify suitable evidence of that achievement, eg photos, work diary and employer statements.
	Personal development plans
Target setting worksheet
Evidence from placement
Employer feedback






	Lesson 24: Presentation preparation
Learning Outcome 4: Report on the work-related experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 4.1
Gather and prepare evidence during the work-related experience

	Theory session
Learners to work individually to review their development plan, monitor achievement of targets and identify suitable evidence of that achievement, eg photos, work diary and employer statements.
	Personal development plans
Target setting worksheet
Evidence from placement
Employer feedback






	Lesson 25: Presentation preparation – continued 
Learning Outcome 4: Report on the work-related experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 4.1
Gather and prepare evidence during the work-related experience

	Theory session
Learners to work individually to review their development plan, monitor achievement of targets and identify suitable evidence of that achievement, eg photos, work diary and employer statements.
	Personal development plans
Target setting worksheet
Evidence from placement
Employer feedback






	Lesson 26: Presentations
Learning Outcome 4: Report on the work-related experience

	Suggested Teaching Time: 1 hour
[bookmark: _GoBack]

	Topic
	Suggested Teaching
	Suggested Resources

	Topic 4.2
Present information to others on work-related experience

	Theory session
Learners to give presentations about their work experience, including what they have learnt and what they need to develop further. Other learners should provide feedback.

	Projector and screen
Peer and tutor feedback sheets






	Lesson 27: Presentations – continued 
Learning Outcome 4: Report on the work-related experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 4.2
Present information to others on work-related experience

	Learners will give presentations about their work experience, as per previous lesson.
	Projector and screen
Peer and tutor feedback sheets





	Lesson 28: Updating CVs
Learning Outcome 2: Use relevant documents and skills relating to work experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	Topic 2.2
Produce an application for work experience in the environmental and land-based sector

	Theory session
Learners to work individually to update their CV, taking into account the development in their skills.
	CVs
IT resources





	Lesson 29: Contingency session
Learning Outcomes 1–4:
Recognise the range and scope of job roles within an environmental and land-based industry
Use relevant documents and skills relating to work experience
Plan and review self-development during work experience
Report on the work-related experience

	Suggested Teaching Time: 1 hour


	Topic
	Suggested Teaching
	Suggested Resources

	All topics
	Theory session
Learners to work on any areas of development and complete any outstanding assessments.
	Assessment sheets
Progress tracking sheet from previous topics






	Lesson 30: End-of-Unit review
Learning Outcomes 1–4:
Recognise the range and scope of job roles within an environmental and land-based industry
Use relevant documents and skills relating to work experience
Plan and review self-development during work experience
Report on the work-related experience

	Suggested Teaching Time: 1 hour 


	Topic
	Suggested Teaching
	Suggested Resources

	All topics
	Theory session
Learners have the opportunity to review the Unit: what went well, what did not go so well and what have they learnt.

	Complete Unit review form
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