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General information: 
 the duration of this paper is 1 hour, 20 minutes 
 the maximum mark for each question is shown 
 the total number of marks available is 50. 
 
General instructions: 
 read each question carefully 
 answer both questions 
 dictionaries, electronic grammar and spell checkers are 

permitted (internet access is not permitted). 
 
You will be assessed on: 
 writing clearly and coherently, including an appropriate level of 

detail 
 presenting information in a logical sequence 
 using language, format and structure suitable for purpose and 

audience 
 using correct grammar, including correct and consistent use of 

tense 
 ensuring written work includes generally accurate punctuation 

and spelling and that meaning is clear. 
 
*I declare that I have no prior knowledge of the questions in 
this assessment and that I will not divulge to any person 
information about the questions. 
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Question 1 
 
On your way out of the supermarket, you have been given a flyer about a part-time job.   
 

 
         
 
Your task: is to send a formal email to apply for this job. 
 
Expand on these points: 

 
 why you are interested in this job 

 what you currently do 

 what skills you can bring to the role 

 what makes you stand out from the other applicants. 

  
 

(25 marks) 
 

We suggest you write about 200-250 words. 
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You may use the space below for planning and drafting. 
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Question 1 – Write your email here. 

 To: 

Subject: 
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Question 2 
 
You were offered the job and sent the £100 registration fee. After three weeks you had 
heard nothing and the company did not respond to your emails. You realised that it was 
a scam and you had lost your £100. 
 
Your task: is to write an article for the local community magazine about your 
experience. 
 
Expand on these points: 
 

 the job offer 

 why you fell for it 

 when you became suspicious 

 how you felt when you realised it was a scam 

 advice for readers.  

 
 

(25 marks) 
 
 
Suggested word count 200-250 words  
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You may use the space below for planning and drafting. 
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Question 2 – Write your article here. 
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End of Assessment 
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